MPNHATO: YTBEPXOAIO:

Ha O6Lem cobpaHum Oupektop MBOY A0
TPYAOBOro KOJ/ieKTuBa [ewkoBckas AHOCLU
npotokon Ne 3 0T 29.12.2022 r. £ A. A TkayeHko

Ne 99 ot 29.12.2022 .

MPABUNA BHYTPEHHEIO TPYAOBOIO PACITOPAOKA
ANA PABOTHUKOB MYHUNUWMAJIBHOIO BIOAXXETHOIO
OBPASOBATEJIbHOIO YUYPEXAEHUNA
OOMNOJTHNTEJIbHOIMO OBEPA30OBAHUA
UEPTKOBCKAA AETCKO - OHOWECKAA CMOPTUBHAA LLUKOJIA

Hactosiwume [MMpaBuna onpeaenstoT BHYTPEHHWA TPYAOBON pacnopsfoK B MYHMLMNANbHOM
6t0>KeTHOM 06pa3oBaTe/IbHOM YUpexAeHUW LONOMIHUTENbHOro 06pa3oBaHMsa UepTKoBCKas LeTCKO-
IOHOLIECKON CNOPTUBHOM LWKONe (ganee - y4ypexpgeHue), NOpsAoK MpuemMa U YBObHEHUA
PabOTHUKOB, OCHOBHble 0053aHHOCTM PabOTHUKOB M paboTodaTens, pexum paboyero BPEMEHU W
ero Ucnonb3oBaHWe, a TakKXe Mepbl MNOOLpeHus 3a ycnexu B paboTe M OTBETCTBEHHOCTb 3a
HapyLleHne TPYAO0BOA ANCLUNINHBI.

1. OBWWME MONOXEHWNA

1.1.B cootBeTcTBMM cO CT. 37 KoHctutyumn PP, Tpyn B Poccuiickoin degepaymy npusHaeTcs
cBO6GOAHbIM. Kaxablli MMeeT npaBO CBOOOAHO pacnopsXaTbCA CBOMMU CMNOCOGHOCTAMWU K TpyLy,
BblOMpaTh oA AeATENbHOCTU U Npodeccuto. MPUHYANTENbHbLIA TPYL 3anpeLLeH.

1.2, KOHCTUTYyuus rapaHTUpyeT KaXoMy paboTHWKY MpaBO Ha OTAblX, YCTaHOBNEHHbIe
defepanbHbIM 3aKOHOM NPOAO/HKUTENIBHOCTL Pab0Yero BpEMeHU, BbIXOAHbIE W NPa3LHUYHbIE LHN.
1.3. TpyaoBble OTHOLIEHUS PabOTHMKOB YupexpaeHus perynupyrtcs Tpyaosbim Kogekcom
Poccuiickoli ®egepaunu.

1.4. Hactoswwme npaBuna papaboTaHbl Ha OCHOBe fAeicTByOWmnX TK PP, 3akoHOLaTeNbHbIX aKTOB
P® n PO 1 YcTaBa yupexaeHus, n pernaMeHTUpyoT TPY/0BON pacnopsfoK, OpraHn3aUnoHHY 1
06LLEeKY/IbTYPHYO AUCLUNINHY B YUYPEXAEHWUU, Npu3BaHbl 06ecnevynTb CO3jaHUe Heob6XO0AUMBbIX
OpPraHu3aUMoHHbIX W MCUXOMNOTNMYECKN OMaronpuAaTHbIX YCNOBWIA [And pe3ynbTaTUBHOI paboThbl
PabOTHUKOB YUpPEXAEHNS.

1.5. O653aHHOCTbI0 PaboTHMKA ABNAETCA AO0OPOCOBECTHLIA W YECTHbIA TPy[d, CBOEBPEMEHHOE U
TOYHOE WCMOJIHEHWE PACNOPSXEHUA aAMUHUCTPaLUW, MNOBbILWEHWE MPOU3BOAUTENBHOCTM TPYAa,
cobnoeHne TeXHOMOTMYECKONn AWCUUNAUHBLI, TpeboBaHWMIA NO OXpaHe TpyAa, TEXHUKe
6e30nacHOCTV U NPOU3BOACTBEHHON CaHUTapUK, 6epeXXHOe OTHOLIEHNE K UMYLLECTBY YUPEXAEHUS.

2. MOPAAOK MPNEMA N YBOJIbHEHUNA PABOTHUKOB YUPEXAEHNA
2.1.PabOTHMKKN peann3yoT CBOE MPaBO Ha TPyA NYTEM 3aKMOUYEHUs TPYA0BOro AOrosopa 0 paboTe
B [AaHHOM YupexfeHun, no KOTOPOMY OHWM 06A3YIOTCA BbINOMHATL pPaboTy Mo CBOEM
cneumnanbHOCTW, KBanuM(UKauMmM WA [JOSHKHOCTU COrNacHO YTBEPXAEHHOW WHCTPYKUuUM C
NMOLYNHEHMNEM BHYTPEHHEMY TPYLOBOMY pacnopafKy, a agMUHUCTpaLMa yupexneHus o6s3yetcs
BbiM/lauMBaTb CBOMM pPabOTHMKaM 3apabOTHYI MaTy He pexe yem KaxAble nosmecqaua B [eHb,
YCTaHOB/IEHHbI NpaBuUiaMy BHYTPEHHEro TPYyAOBOro pacrnopsgka v TpyaoBbiM forosopom (12 wu
28 4ucna Kaxporo mecsdua) um obecneuymBaTb YCNoBusA Tpyha, NpefaycMoTpeHHble TK P®. Mpu
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COBMAafeHNMN AHA BbINAATbl C BbIXOLHBIM UM HepaboumMM NnpasfHUYHbIM SHEM Bbiniata 3apaboTHOM
nnatbl MPOU3BOAMTCHA HaKaHyHe 3Toro AHA. OnnaTta 0Tnycka Npon3BOAUTCA He NO34Hee, YeM 3a Tpu
[HS [0 ero Havana.
2.2. Tpy4oBOI LOrOBOP 3aK/4yaeTcs B NUCbMeHHOW (opme (cT.67 TK P®) nyTem cocTaBneHus u
nognucaHua CTOpOHammn e4MHOr0 MpaBOBOr0 AOKYMEHTa, OTPaXaklLero ux cornacoBaHHy BOJO
Mo BCEM CYLLECTBEHHbIM YCNOBMAM Tpyjaa paboTHuka. OfUH 3K3eMnnsp TPyLOBOro [orosopa
XPaHMTCA B yUpeXXAeHWU, APYroi y paboTHUKa.
2.3. [TMpun npueme Ha paboTy B yupexieHne pabOTHUK npeaocTaBiseT AOKYMEHTbI,
npefycMOTpeHHble CT. 65 TK P® ¢ yyeToM npaBu/i BefeHUS TPYLOBbIX KHUXEK W CBeAeHUA 0
TPYAOBOI AeATeNbHOCTN B 3M1EKTPOHHOM BUAE, BHECEHHbIX PefepanbHbIM 3aKOHOM OT 16.12.2019
r. Ne 439-93.

3anpewaetca TpeboBaTth 0T pabOTHMKOB Mpu Npueme Ha paboTy AOKYMEHThl, NpefocTaB/ieHne
KOTOPbIX He NMpeAyCMOTPEeHO 3aKOHOAaTe/IbCTBOM.
2.4. lpuem Ha paboTy odopmaseTca nNpuKasoM PyKOBOAUTENA YUpexAeHus, W3[4aHHbIM Ha
OCHOBAHMWM 3aK/IIOYEHHOro TPyL0BOro forosopa. Mpukas o6bvaBnseTca paboTHUKY MOA pacnucky B
TPeXAHEBHbIN CPOK CO AHA (DaKTUYeCKOro Havyana pabotbl (cT. 68 TK P®).
2.5. B cooTBeTCTBMM C NpUKa3oM O npuveme Ha paboTty, paboTtogartens BeAET TPYAOBbIe KHMXKKN Ha
Kaxgoro paboTHMKa, npopaboTaBLIEro y Hero CBbllle NATWM AHei, B c/iydvae, korga paborta y
JlaHHOro paboToaartens sBAseTcs AN paboTHMKa OCHOBHOM (cT.66 TK Pd). CBefeHus o Tpya0BOWA
[eATeNbHOCTM NpPeACcTaBNATCA B NOPsAKe, YCTAaHOB/IEHHOM 3aKOHOLATENIbCTBOM PoCCUIACKOWA
depepaumm 06 MHAMBMAYANbHOM (NEPCOHUPULMPOBAHHOM) Y4yeTe B cuCTemax 0653aTeslbHOro
MEeHCUOHHOIO0 CTpaxoBaHWA W 0653aTelbHOT0 COLMaNbHOrO0 CTpaxoBaHUA, [ANA XpaHeHus B
NHPOPMaLMOHHbIX pecypcax POHAA MEHCUOHHOTO W COLUMaNbHOro CTpaxoBaHMsA Poccuiickoii
depepaumnn (c1.66.1 TK PD).
2.6. B uensax MpoBepKM COOTBETCTBMA paboTHMKa nopyvyaemoil emy paboTbl MOXeT ObITb
YCTaHOB/IEH CPOK UCMbITaHUS, KOTOPbIA He [O/DKEH MNpeBblwaTb Tpex MecAues, a fAns
PYKOBOAUTENEN M UX 3aMeCTUTeNeN - LeCcTU MecaueB, eC/iM MHOe He YCTaHOBNEHO (efepasibHbIM
3aKOHOM (cT. 70 TK P®). YcnoBua 06 ucnbiTaHUM LOMKHbI ObITh YKa3aHbl B TPYA0BOM 40r0BOpE.
2.7. Mpn noctynneHun paboTHMKa Ha paboTy MAM nepeBofe ero B YCTaHOB/IEHHOM MNOpPsAKe Ha
Apyryto paboTy pabotogaTtens 0653aH:
- 03HaKOMMWTb €ro ¢ MOpPy4YeHHO paboToi, YCNOBUAMM N ONNATOW TpyAa, PasbACHUTbL PaboTHUKY
ero npaesa 1 0643aHHOCTK;
- 03HAaKOMUTb C NpaBuiaMy BHYTPEHHEro TPYyA0BOro pacnopsaika;
- TMpOBECTM WHCTPYKTaX MO TexHWKe 0e30MacHOCTU, MNPOU3BOACTBEHHOW  CaHUTapuu,
NMPOTUBOMOXAPHOM OXpaHe 1 APYrMM NpaBuiaM oxpaHbl Tpyaa;
- YBEAOMMUTb paboTHMKa 06 0093aHHOCTM MO COXPAHEHWH CBEAEHWI, COCTaBAAKLLNX
KOMMEPUYECKYH0 UM CNYXeOHYI0 TaliHy, 1 OTBETCTBEHHOCTM 3a UX pasr/alleHue.
2.8. TlpekpauweHve TpyLOBOro [OroBopa MOXET WMeTb MeCTO TO/IbKO MO0 OCHOBaHUAM,
npefyCcMOTPEHHbIM TPYAOBbIM 3aKoHoZaTenbCTBOM (CT. 84.1 TK P®) c yyeTom npasun BefeHUA
TPYAOBbIX KHWXEK W CBefleHWA O TPYAOBOW [AeATeNIbHOCTM B 3/IEKTPOHHOM BUAE, BHECEHHbIX
®depnepanbHbIM 3aKOHOM 0T 16.12.2019 r. Ne 439-93.
PaboOTHUMK WMeeT MpaBO PacTOPrHyTb TPYAOBOW [LOroBOpP, 3aK/KOYEHHbIA Ha HeonpefeseHHbIN
CpoK, npeaynpeaums 06 3TOM paboTofjatens MNUCbMEHHO 3a [ABe Hedenu. [py pacTop>KeHuu
[0orosopa no yBaXXWUTeNbHbIM NPUYMHAM, NPeJYCMOTPEHHbIM AeACTBYIOWMM 3aKOHOAATeNbCTBOM,
paboTofaTens pactopraeT TPyAo0BOW AOroBOP B CPOK, 0 KOTOPOM NMPOCUT PabOTHUK.



2.9. PaboTogartens MMeeT NpaBO PacTOPrHyTb TPYAOBOWN LOroBOpP MO CBOEW WUHULMATMBE NULWb B
cnydyaax, npeaycmoTpeHHbIx cT. 81 TK PO,

He ponyckaeTcs yBOofbHEHMe pabOTHMKA B MEPMOJ €ro BPEMEHHOIM HETPYA0CNOCOOGHOCTM U B
nepuog npebbiBaHNA B OTNYCKE.

2.10. TpekpalieHne TPyLOBOro AOroBopa 0POPMISETCA MPUKa3OM PYKOBOAUTENSA YUpeXAeHus, ¢
KOTOPbIM PabOTHUK J0MXKEH ObITb 03HAKOMAEH noj pocnuck (cT1.84.1 TK PD).

2.11. [Hem npekpalleHus TpyaoBOro [A0roBopa BO BCEX CAy4yasx SBAAETCA NOCNEAHWIA [eHb
paboTbl paboTHMKA, 3a UCK/IKYEHMEM CNy4aeB, Korga paboTHUK (akTuyecku He paboTan, HO 3a
HUM, B COOTBETCTBUM C TK P® nnnm MHbIM (pefepanbHbIM 3aKOHOM, COXPaHAN0Cb MECTO paboThl
(Bo/MKHOCTL).

2.12. B peHb npekpaweHus TpyaoBoro forosopa pabotogatenb 0653aH BblgaTb PabOTHUKY
TPYLAOBYIO KHUXKY M MPOU3BECTU C HAM pacyeT B COOTBETCTBMU cO CT. 140 TK P®.

2.13. Tlo nucbMeHHOMY 3adBfIEHMI0 paboTHMKa paboTodaTenb TakXke 0653aH BblAaTb emy
3aBEPEHHbIe Hajexallum 06pa3om KOnun AOKYMEHTOB, CBSI3aHHbIX C paboToil.

2.14. 3anucb B TPYAOBYH KHVDKKY 06 OCHOBaHWW ¥ O MPUYMHE MpeKpalieHns TpyA0oBOro forosopa
0O/DKHA MNPOU3BOAUTHLCA B TOYHOM COOTBETCTBUM C (opmynupoBkamu TK P® wam wnHoro
(hefepanbHOro 3aKOHa M CO CCbIIKOM Ha COOTBETCTBYHOLLME CTaTblO, YacTb CTaTbW, MYHKT CTaTby
TK P® nnn nHoro egepanbHOro 3akoHa.

3. OCHOBHbIE OBASAHHOCTU PABOTHNKOB
3.1. PaboTHMK yupexaeHusa o6a3aH (cT. 21 TK PO):
- BOOGPOCOBECTHO MCMOMIHATL CBOW TPYAOBble 005S3aHHOCTU, BO3/IOXKEHHbIE HA Hero TPYAOBbIM
[0roBOPOM;
- cobntofath NpaBuia BHYTPEHHEro TpyLOBOro pacnopsajKa;
- cobnoaaTh TPYLOBYHO AUCLUNINHY;
- BbINOJIHATL YCTAHOB/IEHHbIE HOPMbI TPYa;
- cobnogaTh TpeboBaHUSA MO OXpaHe TpyAda n obecnevyeHUto 6e30NacHOCTU TPyAa,;
- OepexXxHO OTHOCUTbCH K MMyLecTBY paboTtogaTens (B TOM 4MCNe K UMYLLECTBY TPETbUX JNL,
Haxopgsuwemycs y paboTtogatens, ecnm paboTtogaTesib HeceT OTBETCTBEHHOCTb 3a COXPAHHOCTb
3TOr0 UMyLLLecTBa) 1 Apyrux paboTHNKOB;
- He3amejauTenbHO Ccoo6WKUTL paboTogaTtento M60 HenocpeAcTBEHHOMY PYKOBOAUTENO O
BO3HWKHOBEHUW CUTyauuun, NpeacTaBsioWell yrposy XWU3HU W 340POBbIO JIHOA4ER, COXPaHHOCTH
nmyuecTtsa pabotogatens (B TOM 4uc/ie MMyLLeCTBa TPETbUX NINL, Haxogdawerocs y pabortogarens,
ecnim paboTtofarte/ib HeceT OTBETCTBEHHOCTb 3@ COXPaHHOCTb 3TOr0 MMYLLECTBA).
3.2. Kpyr o6s3aHHoCTeli (paboT), KOTOpble BbIMOMAHAET KaXAblli paboTHUK N0  CBOEN
cneuunanbHOCTH, KBanu@UKauUUM WAN [JONMKHOCTW, ONpefensercs [LO/MKHOCTHON WHCTPYKLMEN,
YTBEPXEHHOW B YCTAHOB/IEHHOM NOPSAAKE.

4. NMPABA PABOTHMKOB
4.1. PaboTHMK nmeeT npaso (cT. 21 TK P®P) Ha:
- 3aK/l0YeHne, M3MeHeHMe W pacTopXXeHMe TPYyLOBOro [Orosopa B MNOPAAKE W Ha YCNOBUAX,
KOTOpble ycTaHOB/eHbl TK PO;
- NpegocTaBneHne emy paboTbl, 06yCNOBAEHHON TPYLOBLIM LOFOBOPOM;
-paboyee MecTO, COOTBETCTBYIOLLEE TrOCYLAaPCTBEHHbIM HOPMATUBHLIM TpPeb6OBaHMAM OXpaHbl

TpyAa;



- CBOEBPEMEHHYK X B MNOJSIHOM 00beMe BbIiMAaTy 3apabOTHON nnaTbl B COOTBETCTBUWU CO CBOEi
KBanuguKaumein, CIOXXHOCTbIO, KOIMYECTBOM M Ka4eCTBOM BbIMOSIHEHHOW paboThl;

- 0TAbIX (COKpalieHHOoe paboyee BpeMs AN OTAENbHbIX KAaTeropuin paboTHUKOB, eXeHepefbHble
BbIXOJHble AHUW, Hepaboune npasfHUYHbIE AHW, ONNAYNBAEMbIV €XerofHblli 0TMYCK);

- MOJIHYI0 [OCTOBEPHYH MHMOpMauunio 06 ycnosuax Tpyda M TpebOBaHMAX OXpaHbl TpyfAa Ha
paboyem MecTe, BK/IOYaA peanus3auuio  npas, MNPefOCTaB/NEHHbIX 3aKOHOAATE/IbCTBOM O
CrnewmanbHOW OLEeHKe YCNOBUIA TpyAa;

- NpoeccrMoHanbHy0 MOATOTOBKY, MEPENnOAroTOBKY W MOBbIWEHME KBaW(uKauuy B MOPALKE,
YCTaHOBJIEHHOM 3aKOHOaTeNbCTBOM;

- 06bejJMHEHME, BK/OYAs MPaBO Ha CO3faHue NpodecCMoHabHbIX COK30B U BCTYMN/EHUe B HUX ANS
3aWmnTbl CBOUX TPYAO0BbIX NpaB, CBOOOA 1 32aKOHHbIX NHTEPECOB;

- yyacTve B YMpaB/ieHUM YyupexAeHUem 4yepe3 ob6wme cobpaHWs, pasMyHblie OpraHbl,
YNO/IHOMOYEHHbIE KO/IIEKTUBOM, BHOCUTb MPELJ/I0XKEHNA MO YNy4yLleHNo paboTsl;

- BefleHNe KO/IEKTUBHbIX NepPeroBOpOB U 3aK/0YeHe KONEKTUBHbBIX 4OFOBOPOB U COralleHuni;

- 3alNUTy CBOWMX TPYAOBbIX MpaB, CBOOOA M 3aKOHHbIX WHTEPECOB BCEMMW He 3anpeLieHHbIMM
3aKOHOM crnocobamu;

- paspeLweHne NHANBUAYaNIbHbIX U KOJNEKTUBHBIX TPYAO0BbLIX CMNOPOB;

- BO3MelleHWe BpeAa, MPUYMHEHHOro pPaboTHWMKY B CBA3W C WUCMNOJIHEHWEM WM TPYLOBbIX
00643aHHOCTE, U KOMMNEHCaLUIO MOpanbHOro Bpeda B nopsgke, yctaHoBNeHHOM TK P® 1 uHbIMU
(hefepanbHbIMU 3aKOHaMU;

- o00s3aTeNlbHOE coUManbHOe CTpaxoBaHWe B C/y4yasX, MNPefyCMOTPEHHbIX (edepanbHbIMU
3aKoHamu.

5. OCHOBHbIE NPABA N1 OBASAHHOCTW PABOTOLATENA

5.1. PaboTopatenb 0653aH (cT. 22 TK P®):
- cobnofaTh TPyL0BOE 3aKOHOLATENbCTBO U MHble HOPMATUBHbIE MPaBOBble aKTbl, COAepXKaLiune
HOPMbl TPYAOBOr0 MpaBa, /lI0OKanbHble HOPMATMBHbIE aKTbl, YC/IOBUA KONNEKTUBHOIO [OroBopa,
cornaweHnin n TpyAoBbIX AOTOBOPOB;
- NpefocTaBnATL paboTHUKaM paboTy, 06YCNOBNEHHYIO TPYAO0BLIM 4OrOBOPOM;
- obecneumBaTb 6e€30MacHOCTb TpyfAa MW YCNOBWMA, COOTBETCTBYIKOLWME TOCYAapCTBEHHbIM
HOpPMaTMBHbLIM TpeboBaHUAM OXpaHbl TPYAa;
- obecneunBatb paboTHMKOB 060pyA0BaHMEM, MHCTPYMEHTAMW, TEXHUYECKOW AOKYMeHTauueh u
WHLIMW CpeAcTBaMU, HEOO6X0AMMbIMWU A5 UCMONHEHUSA TPYA0BbIX 0653aHHOCTEN;
- obecneymBaTtb pabOTHNUKAM paBHY onnaTy 3a TPy paBHOW LEHHOCTU;
- CBOEBPEMEHHO M B MOJIHOM pa3Mepe BbiMAaynmBaTh NpUYMUTalOWyocs paboTHUKaM 3apaboTHYHO
nnaty B CPOKW, YCTaHOBJIEHHble B COOTBETCTBMM ¢ TK P®, MonoxeHnem 06 onnate Tpyha B
yUpexaeHuu;
- BECTW KO//IEKTMBHbIE MeperoBopbl, a TakXe 3akn4yaTb KOMMEKTUBHbLIA [OroBOp B MNOPALKe,
ycTaHoBneHHOM TK P®;
- npefocTaBnATb MNpPeAcTaBuTeNnsM pabOTHUKOB MOMHYH W [OCTOBEPHYK MH(OpMaLuio,
Heo6X0ANMYIO ANS 3aKNHYEHNA KONNEKTUBHOIO A40r0BOPa U KOHTPO/A 3a UX BbIMOMIHEHNEM;
- 3HaKOMUTb pPabOTHWKOB MOA POCMMCb C MPUHUMAEMbIMW NOKaNbHbIMW HOPMATUBHLIMK aKTamu,
HenocpefCTBEHHO CBSA3aHHbIMU C UX TPYA0BOWN AeATENbHOCTbIO;
- CBOEBPEMEHHO BbIMOMHATL NpefnucaHns rocyaapCTBEHHbIX HaA30PHbIX Y KOHTPO/IbHbIX OPraHos,
ynnaunBath WTpadbl, HAIOXEHHbIE 38 HapyLUeHWe 3aKOHa;



- paccmatpuBaTb NpeAcTaB/ieHUs COOTBETCTBYHOLIMX MPOMCOI3HbLIX OPraHoB, MHbIX WM36paHHbIX
paboTHMKaMun nNpeacTaBuTeNel 0 BbISIBIEHHbIX HapyLWeHUAX TPYAOBOro 3aKOHOAATeNbCTBA U UHbIX
aKTOB, cofepXawux HOPMbl TPYAOBOro npasa, NPUHMMaTb Mepbl MO YCTPAHEHWIO BbISBMEHHbIX
HapyLUeHUn 1 coobLiaTb 0 MPUHATLIX MepPax yKasaHHbIM opraHam v npefctaBUTeNsM;

- co3faBaTb ycnoBus, obecrneuymBarolime ydactre pabOTHUMKOB B YMPaBfeHUN YUpeXxAeHnem B
npefyCMOTPEHHbIX 3aKOHaM¥ popmax;

- obecneymBatb ObITOBble HYX[bl PabOTHWKOB, CBA3AHHbIE C WCMOJSIHEHWEM UMW TPYLOBbIX
06513aHHOCTE;

- OoCywecTBnATb 06s3aTeNlbHOe CTpaxoBaHMe pPabOTHWKOB B MOpsigKe, YCTAHOBNEHHOM
(hefepasbHbIMWN 3aKOHaMW;

- BO3MelaTb Bpefd, MPUUYMHEHHbIR paboTHMKAM B CBA3M C WCMOJIHEHWEM UMW  TPYAOBbIX
0653aHHOCTe;

- KOHTPO/IMPOBaTb 3HAHWE U COONOAEHNE PabOTHUKaMUK BCeX TPeBOBaHNIN MHCTPYKLUMWIA MO TEXHUKE
6e30nacHOCTU 1 OXpaHe Tpyfaa, NPOTUBOMNOXAPHOWK OXpaHe.

5.2. PaboTopgatenb nmeet npaso (cT. 22 TK PO):

- 3aK/nw4yaTb, U3MEHATb W pacTopratb TPYAOBble [LOroBopbl C paboTHMKaMW B MOpsLKe U Ha
YC/IOBUAX, KOTOpPble ycTaHoBNeHbl TK P®;

- BECTU KO/INIEKTUBHbIE MEePeroBopbl 1 3aKN04aTh KONNEKTUBHbIE JOM0OBOPbI;

- noowpATb PabOTHNKOB 3a OOPOCOBECTHbLIN 3 PEKTUBHbLIN TPYA;

- Tpe6oBaTb OT PaGOTHUKOB MCMOJIHEHWNS UMW TPYAOBbIX 00653aHHOCTEN M BEPEXHOr0 OTHOLWIEHUSA K
UMYLLECTBY YUPEXAEHUA U ApYrux paboTHWKOB, COGNOAEHUS NpaBui BHYTPEHHEro TpyA0BOro
pacnopsifka yupexzaeHus;

- npuBnekatb paboOTHMKOB K AWUCUUMNANHAPHON W MaTepuanbHOW OTBETCTBEHHOCTU B MOPSAKE,
ycTaHoBNeHHOM TK P®, nHbIMU hefepanbHbIMK 3aKOHaMU;

- MPUHMMATb NI0KaNbHble HOPMAaTUBHbIE aKTbl.

6. PABOYEE BPEMA N EMO0 NCIOJ/IbSOBAHWE
6.1. B cOOTBETCTBMM C [AeNCTBYIOLLIMM 3aKOHOAATENbCTBOM YCTaHOB/IeHa crefytowas paboyas
Hepens (ct.100 TK P®):
- AN aAMUHUCTPaATUBHOIO, y4ebHO-BCNOMOraTe/IbHOro nepcoHana WKosbl - NATUAHEBHasA paboyas
Hefens ¢ ABYMS BbIXOAHbIMUW LHAMU;
- ANa nefarornyeckmx paboTHMKOB - WeCTUAHeBHasA paboyas Hefens ¢ O4HUM BbIXOAHLIM AHEM;
- Ana 06¢cnyXuBaroLWwero nepcoHana - NATUAHeBHas paboyas Hefens ¢ 4BYyMS BbIXOAHbIMU LHAMU;
- ONS CTOPOXeN (BaxTepoB) - MPUMeHSeTCH CYMMWUPOBAHHbIN yyeT paboyero BpeMeHU (YYeTHbIiA
nepuog - rof) cornacHo yTBepXXAeHHOMY rpafuKy CMeHHOCTH;
Pa6oTa B Hepabouue npa3fgHWYHbIE JHWM OMNNaynBaeTcsl B ABOWHOM pa3Mepe B COOTBETCTBUM CO

cTaTbein 153 TK P®.
6.3. MpofoMKNTENBHOCTb paboyero AHA AN pabOTHUKOB YCTaHAB/IMBAETCA UCXOAS U3:
- 36 yacoBoli paboyein Hepgenmn - 7,2 u.;
- 40 yacoBoii paboyein Hegenmn -8 u;

PaboTHMKMW, OTBETCTBEHHbIE 3a O(hopmieHMe Tabens yyeta paboyero BpemMeHU, KOHTPOAUPYIOT U
BeAyT y4ueT ABKM Ha paboTy u yxofa ¢ paboTbl COTPYAHUKOB.
6.3. Pabounin [geHb aAMWHMUCTPATMBHOrO, Y4eb6HO-BCMOMOraTenbHOro M  06CAYXXMBAIOLLLETO
nepcoHasa HaunHaeTcs:
-npu 36-yacosoli Hegene ¢ 8.00 go 16.12 yacos;
-npu 40-yacoBoin Heaene - ¢ 8.00 go 17.00 yacos.



MepepbiB gna oTabiXxa u NuTaHUa - 1yac: ¢ 12.00 go 13.00 yacos.
B ncknounTenbHbIX cayyvasx, Npyv HaIMuUM YBaXXWUTENIbHbIX MPUYKUH, MO 3aAB/IEHUI0 paboTHMKaA
PYKOBOAWTE/Ib MpaBe U3MEHUTbL eMY Bpems Hadyasa U OKOHYaHus paboTbl B Npefesiax HopMasbHOW
NPOAO/MKNTENbHOCTN  paboyero BpeMeHW B COOTBETCTBMM C TpeboBaHWAMU  TPYy[OBOro
3aKOHOJaTeNbCTBA.
6.4. MpoLOMKUTENLHOCTb paboyero AHSA, HEnoCpeACTBEHHO MNpeALlecTBYOWEro npasgHuyHoOMy
Hepabouyemy AHIO, YMeHbLIaeTca Ha oauH Yac (CcT.95 TK P®).
6.5. Pabouyee Bpemsi nejarornyecknx paboTHUKOB OMNpeAenseTca pacnucaHnem 3aHATUI U
Harpyskou, BO3/laraeMbiMMU Ha HUX YCTaBOM YUpPeXAeHWUs, rO40BbIM KaneHAapHbIM Yy4eOHbIM
nnaHom. PacnucaHuve 3aHATWUIA COCTABNAETCA W YTBEPXAAeTCHA PYKOBOAWUTENEM YUpexeHus cC
yyeToM obecneyeHus negarornyeckoin LenecoobpasHOCTM C yyeToM Hambonee 61aronpusaTHONO
pexuMa ans 06yvarolMxcs U MHEHUS MX poauTenei (3aKOHHbIX NpeacTaBuTeneit), cobnaeHms
CaHWUTapHO-TUTMEHNYECKNX HOPM TpeHepa-npenojasarens.
O6bem y4yebHOIM Harpysky ycTaHaB/MBaeTCA MCXOASA M3 KOM4YecTBa 4acoB MO y4eOGHOMY MaHy,
obpa3oBaTenbHbIX MNporpamm, 06ecrnevyeHHOCTU KafgpamMu, APYrMX KOHKPETHbIX YCNOBUIA B
yupexaeHun.
6.8. Pa6OTHUK yupexaeHna Ao/MKeH O6bITb Ha paboyem MecTe 3a 5 MUHYT A0 Hayana paboyero gHA
Lenblo NOArOTOBKM paboyero Mecta K Hadvany pabouvero gHsA. TpeHep-npenofasatens - 3a 20
MUHYT [0 Hayana y4e6HO-TPEeHUPOBOUHbBIX 3aHATHUIA.
6.9. He nosgHee 16-ro n 28 umcna Kaxporo mecaua nuua, OTBETCTBEHHbIE 32 YYET U KOHTPO/b
paboyero BpeEMEHU B YUPEXAEHUN, NepeaatoT B OyXranTepuio Tabenb yyeTa paboyero BpeMeHuU.
6.10. He 06ycnoBieHHOE TPYAOBbIMU 00S3aHHOCTAMMK OTCYTCTBME PabOTHMKA Ha paboyeM MecTe,
KpOMe C/ly4aeB HenpeojoNMMOM CU/bl M BPEMEHHOW HeTPyAoCnocobHOCTM, [OMyCKaeTca C
npeLBapuTeNIbHOr0 paspeLleHns AUpeKTopa yupexaeHus.
6.11. PabOTHMK NWYHO WUNM 4epe3 CBOMX NpeAcTaBUTeNell M3BewaeT PYKOBOAUTENA O CBOEM
OTCYTCTBUM Ha paboyem MecTe, B C/lyyae HesiBKM Ha paboTy - B TeyeHue paboyero AHs, B clydae
BPEMEHHOWN HETPYA0CMOCOOHOCTM - [BYX [AHEN.
OTcyTcTBME paboTHMKA Ha paboyem MecTe 06e3  YBaXUTENIbHbIX  MPUYUH  cuMTaeTcs
HenpaBoMepHbIM. B cnyyae HenpaBOMEPHOro OTCYTCTBMSA Ha paboyem MecTe K pabOTHUKY MOryT
ObITb MPUMEHEHbI ANUCLUNINHAPHbIE B3bICKaHWUS, MPeLyCMOTPEHHbIE HacToAWMMM paBunamu.
6.12. Meparornyecknum paboTHMKaM 3arnpeLiaeTcs:
- U3MEHATb N0 CBOEMY YCMOTPEHUIO pacnumcaHue 3aHATUIA 1 rpamk pabdoTsl;
- OTMEHATb, U3MEHATb MPOAO/HKUTENBHOCTb 3aHATUIA U NEPEePLIBOB MEXAY HUMU,
- yAanaTb 00y4atoLmnxcs ¢ 3aHATUNA.
6.13. B nomeLeHnax yupexaeHuns sanpeLaercs:
- 0TB/IeKaTb Nejarornyecknx paboTHUKOB B y4eOHOe BPeMA OT UX HENOCPEeLCTBEHHOM paboThbl AnA
BbIMO/IHEHUA Pa3HOro pofa MepornpuATUA U MOPYYEHUIR, He CBA3AHHbLIX C MNPOW3BOACTBEHHOWA
[eATeNbHOCTbIO;
- CO3blBaTb B pabouyee Bpems cobpaHus, 3aceflaHMsa 1 BCAKOro poja CoBellaHWUs No 06 EeCTBEHHbIM
aenam;
- MPUCYTCTBYE Ha 3aHATUAX MNOCTOPOHHUX NNL, 6e3 paspeleHns aMUHNCTPaLUN YUPEXKAEHWS;
- jenatb negarormyeckum paboTHMKam 3amevaHus Mo rnoBoAy UX paboTbl BO BPEMS 3aHATUIA U B
NPUCYTCTBUN 00yYatoLMXCA.



7. BPEMA OTAbIXA

7.1. Bcem paboTHMKam NpefoOCTaBNATCA BbIXOAHble AHWM (CT. 111 TK P®). Mpu 5-AHEBHOIA
paboueii Hegene paboTHMKaM MNpPeaoOCTaBAATCA [Ba BbIXOAHbIX AHS B HeAento, npu 6-4HEBHON
paboueii Heaene - O4WH BbIXOLHOM [A€Hb.
7.2. PaboTHMKaM MpefoCTaBAseTCA nepepbiB A5 OTAbIXa U NMUTAHUA NPOLO/MKUTENBHOCTbLIO 1 vac,
KOTOpbIA B paboyee BpeMsa He BKAto4vaeTcs (CT.108 TK P®).

CTtopoxaMm npepocTaB/ieHNe MnepepbiBa A5 OTAbIXa U NMUTaHUA NPOU3BOAMTCA B paboyee Bpems
(cT. 108 TKP®).
7.3. Hepabounmu npasgHuYHbIMU gHAMKU aBaoTca: (cT. 112 TK P®):
1,2,3,4,5,6 n 8 aHBaps - HoBorogHme KaHUKybl;

7 AHBapA - Poxxpectso XpuUCTOBO;

23 (hespans - JeHb sawnTHNKa OTeYecTsa,

8 mapTa - MeXyHapoaHbIil XXEHCKNIA fieHb;
1 wmas - MpasgHuk BecHbl n Tpyaa;

9 masn - OeHb Mobeapl;

12 nroHs - [leHb Poccuu;

4 Hos6pA - [JeHb HapogHOro efMHCTBA.

Mpu coBnafeHnn BbIXOLHOrO M Hepaboyero NpasgHUYHOIrO AHEN BbIXOLHOW [eHb MepeHOCUTCs Ha
cnefywoLWmniA nocne npasgHUYHOro paboumnii feHsb.

7.4. PaboTa B BbIXOfAHble W Hepabouue nMpasfHUYHbIE [HW, KakK nNpaBwuno, 3anpeLyaeTcs.
MpuBneyeHne paboOTHMKOB K paboTe B BbIXOAHbIE M Hepaboyume npasgHUYHbIE AHWU MPOU3BOAMUTCSA
pabotogaTtenieM B WUCKAOYUTENbHLIX CAyYasX W C MUCbMEHHOro cornacus paboTHMKA B
cooTBeTCTBUM CO CT.113 TK P®. ¥Ycnosua n nopsagoK onniaTtbl ycTaHOBEHbI CT. 153 TK P®.

7.5. PaboTHMKaM  MpefoCTaBNASETCA  €XEerofjHbli  OCHOBHOW  ONMna4vMBaeMblii  OTMYCK
NMPOAO/MKUTENIbHOCTbIO 28 KaneHAapHbIX AHel (cT. 115 TK P®).

7.6. Meparornyeckum paboTHMKaM NpefoCTaBNSETCA MPOLO/DKUTENbHbLIA €XEerofHblii OCHOBHOIA
YOJIMHEHHbIA OMfaynBaeMbllii OTNYCK MNPOLO/KUTENbHOCTbIO 42 KaneHgapHbiX [AHS (CornacHo
noctaHosneHuto Mpasutensctea PP ot 14.05.2015r. Ne 466).

7.7. OuepefHOCTb MNpefoCTaBNeHMA pPabOTHMKAM  eXerofHblX OnjaaynBaemMbiX OTMYCKOB
OnpefenseTcd rpauKoM OTMNYCKOB, YTBEPXKAEHHbIM PYKOBOAUTENEM YUPEXAEHUA C YYeToM
MHEHUS YMNO/IHOMOYEHHOrO0 OpraHa TPYLOBOr0O KO/MEKTUBA YyupexaeHus. [pagmk OTNycKoB
yCTaHaBnuMBaeTca paboTofgaTtenieM C Y4eTOM MNPOWU3BOACTBEHHON HEOO6XOAMMOCTU U MOXKEenaHWuin
paboTHUKOB.

7.8. pamk OTNYCKOB COCTaB/AETCA Ha CNefylOUMi KaneHAapHbIA rof He Mo3fHee, Yem 3a [Be
Hefenn [0 HaCTYNieHUs KaneHJapHoro roga v [OBOAMTCA [0 CBefeHMA BCeX pabOTHMKOB.
YTBepXJeHHbIA B YCTAaHOB/IEHHOM MNOpPsAAKe rpaMk OTMYCKOB ABNseTCA 0653aTeNbHbIM KaK AN
paboTHUKOB, TakK 1 paboTogartens.

7.9. Bpemsa ucnonb3oBaHWA €XErofgHOro OmnjavyvMBaeMoro OTMyCKa, YCTAHOBJIEHHOe rpafukom,
MOXET ObITb MPOANEHO MU MEPEHECEHO B COOTBETCTBUM CO cTaTbeil 124 TK P®.

7.10. PaboTHMKaM MO MUCbMEHHOMY 3asB/EHUIO MPefoCTaB/sAeTCA OTNYCK (B KafeHAapHbIX LHAX)
6e3 coxpaHeHus 3apabOTHOW NNaTbl B CBA3MW:

- C poXxfeHvnem pebeHKa - A0 5 gHel;

- C perucTpauuein 6paka camoro paboTHMKa - 40 5 AHEN;

- CO CMepTbio BNM3KUX POLCTBEHHWKOB (Cynpyr, Cynpyra, AeTu, OTel, MaTb, POAHble 6paTbd WAn
cecTpbl) - Ao 5 gHel



- VHble CNyYan B COOTBETCTBUM C AENCTBYIOLW MM 3aKOHOaTeNbCTBOM (CT. 128 TK P®).

7.11. B nopagke, ycTtaHoBneHHoMm cT1.173-177 TpypoBoro kKogekca P®, npepoctaBnalTcA
LOMNOMHUTENIbHbIE OTMYCKAa C COXpPaHeHWem cpefHero 3apaboTka paboTHMKAM, HanpaB/leHHbIM Ha
obyyeHune pabotogateneM WM NOCTYNUBLUMM CaMOCTOSTENbHO B 06pa3oBaTe/ibHble YYpexaeHus
BbICLLEro, CpeAHero, Ha4asbHOro nNpoeccuoHanbHOro 06pasoBaHnsa, UMEKLWNX FOCYAAPCTBEHHYIO
aKKkpeauTaumio, He3aBUCUMO OT OpraHu3aluMOHHO-MPaBOBbIX (HOPM MO OYHOW WMAN OYHO-320YHOWA
(BeyepHel) opmax 06y4veHUs, ycnewHo O0O0yyalwWmUMCA B YKa3aHHbIX YUYPEXAEHUsX, npu
nonyyeHnn o6pa3oBaHNA COOTBETCTBYHOLLEr0 YPOBHA BMNEPBbLIE.

7.12. Teparornyeckum paboOTHUKaM MpPeaocTaBNseTcs B COOTBETCTBUMM cO CT.335 Tpynosoro
Kogekca P® anuTenbHbIi OTNYCK CPOKOM [0 OfHOr0 roja He pexe 4yem 4yepes Kaxpable 10 net
HenpepbIBHON npenojaBaTeibCKO paboThl.

8. NMOOWPEHWMA 3A YCIEXWM B PABOTE
8.1. 3a BbicOKONpothecCMoHanbHOe BbIMNOMHEHME TPY[AOBbIX 0053aHHOCTEN, MOBbILIEHMWE
NPOV3BOAMTENbHOCTY TPYAA, MPOAO/HKUTENbHYIO M 6e3ynpeyHyto paboTy u gpyrue ycrnexu B Tpyae
NPUMEHSAIOTCA cneayroLmne Mmepbl noowpeHns paboTHukos (cT. 191 TK P®):
06bsABNEHNe 61arofapHoCTK;
Bblfaya Npemuu;
HarpaxgeHue LeHHbIM No4apKoM;
HarpaxgeHue noYeTHOW rpaMoToil;
npefcTaBfeHne K 3BaHUI0 NyyLlero no npogeccuu.
8.2. 3a ocobble TpyfoBble 3acnyru nepef 0o6WECTBOM WM rocyjapCcTBOM pPaboOTHUKU MOTYT ObITb
npefcTaB/ieHbl K rOCYAapCTBEHHbIM Harpagam.
8.3. lMoouwpeHns 06bLABNAKTCA NPUKA3OM, LOBOAATCA A0 CBELEHWUS KOMEKTMBA M 3aHOCATCA B
TPYLOBYH KHWXKY pabOTHMKA.

9. OTBETCTBEHHOCTb 3A HAPYLUEHWE TPYAOBOW AVNCUUMINHbI
9.1. 3a coBseplleHMEe LUCLUNIMHAPHOTO MPOCTYMNKa, TO €CTb HEWCMNOJIHEHME WU HeHafnexallee
NcnofiHeHWe pabOTHUKOM TNO €ro BUHE BO3MIOXKEHHbIX Ha Hero TPYAOBbIX 00653aHHOCTEN,
paboTofaTens MMeeT NpaBO MPUMEHUTb Ccnegyrowme AucuunanHapHble B3bickaHusa (cT.192 TK
PD):
- 3ameyaHue;
- BbIFrOBOp;
- YBOJIbHEHMWE MO COOTBETCTBYIOLLMM OCHOBAHUAM.
9.2. TopAAoK NPUMEHEHUSA ANCUUNANHAPHOTO B3biCKaHMA (cT. 193 TK P®):
- 10 MPUMEHEeHNA AUCLMNINHAPHOIO B3biCKaHWA paboTogaTenb AO/KEH 3aTpe6oBaTb OT paboTHMKA
06bACHEHNE B MUCbMEHHONM (opMme. B cnydvae oTkasa faTb yKa3zaHHOe 06bACHEHME COCTaBAseTCs
cooTBeTCcTBYlOWMIA akT. OTKa3 paboTHMKA He ABASETCA NPenaATCTBUMEM ANA  NPUMEHEHUS
AUCUMMIMHAPHOIO B3bICKaHUSA;
- OUCLUNIMHApPHOE B3bICKaHWE MPUMEHSETCSH He Mo3fHee OAHOro MecsiLa CO AHSA OOHapyXXeHus
NPOCTYMKa, He cuMTas BpEMeHU 601e3HN paboTHMKA, NpebbiBaHMS €ro B OTMYCKE;
- OUCLUNJIMHAPHOE B3bICKAHWE He MOXET ObiTb MPUMMEHEHO MO3[Hee LWeCTM MecslueB CO [AHA
COBEpPLUEHNS MPOCTYynKa, a No pe3ynbTaTaM pPeBM3UK, MNPOBEPKM (UHAHCOBO-XO3AACTBEHHOM
AeATeNbHOCTU MW ayaMTOPCKONM NPOBEPKM - MO3[4Hee ABYX NeT CO AHA ero CoBepLUeHNns;
- AVUCUMNANHAPHBINA B3biICKaHWEe He MOXET OblTb MNPUMEHEHO Mo34Hee 6 MecsueB CO [AHA
COBepLUeHNA TMpOCTynKa, a Mo pe3y/ibTatam pPeBU3UN, MPOBEPKN (PUHAHCOBO-XO3ANCTBEHHOW



[eATeNbHOCTM WX ayAUTOPCKON MPOBEPKMU - He Nno3fHee 2 -X /NeT coBeplleHus. B ykasaHHble
CPOKM He BK/OYaeTCA Bpems MPOM3BOACTBA MO Yro/fiOBHOMY feny. 3a KaXAblii AUCLUNAVHAPHbI
NMPOCTYNOK MOXeT OblTb NMPUMEHEHO TO/MIbKO OAHO AMCLUNANHAPHOE B3biCKaHue (4. 4 cT.193 TK
P®);

- NpUKa3 pPyKoBOAWUTENH O NPUMEHEHUW LUCLUMIMHAPHOIO B3bICKaHUSA 06bABNAETCA PabOTHUKY
noj pacnucky B TeyeHue Tpex pabouumx fAHel cOo AHA ero u3gaHus. B cnyvae oTkasa paboTHMKa
noanucatb yKasaHHbI MPUKa3 COCTaBNAETCA COOTBETCTBYHOLLNIA aKT;

- OAUCUMNIVHApHOE B3biCKaHWe MOXeT ObiTb 00XanoBaHo paboOTHUKOM B TrOCYAapCTBEHHbIe
WHCMEKLUN TpyAa Un opraHbl Mo PaCCMOTPEHUIO UHANBUAYANIbHBIX TPYAOBbLIX CMOPOB.

9.3. CHATME gMCUUNANHAPHOTO B3biCKaHMA (CT. 194 TK P®):

- €C/I B TeyeHWe rofa co AHSA NMPUMEHeHWUA AWCLUMINHAPHOTO B3blCKaHWA PaboTHUMK He 6yaeT
MOABEPrHYT HOBOMY [AWCLUM/IMHAPHOMY B3bICKAHUIO, TO OH CYMTAETCAd HEe VMEeKLWwmM
AVCLMNNNHAPHOIO B3blCKaHMSA;

- PYKOBOAWUTENb [0 WMCTEYeHWA rofa Co AHA NPUMEHEHUA AUCUUNINHAPHOIO B3bICKAHWA UMeeT
npaBo CHATb ero ¢ paboTHMKa MO COBGCTBEHHOW WHWUUMaTMBE, Npocbbe camoro paboTHUKa,
X0JaTalcTBy ero HenoCpPeLCTBEHHOI0 PYKOBOAMTENS MW NPELCTaBUTENIbHOr0 opraHa paboTHUKOB.

10. BAKNTOYUNTENBbHBIE MOJTOXEHWA
10.1. TlMpaBunia BHYTPEHHEro TPYLOBOrO pacnopsAfka YUYpexAeHus YTBEepXAalTCca MpPUKasom
PYKOBOAUTENS YUPEXAEHUS.
10.2.C npasBunamu BHYTPEHHEro TPYAOBOro pacrnopafka [LO/MKHbI 6biTb 03HAKOMJIeHbl BCe
PaboTHMKN YyUpexkAeHUs Mof POCMUCb B /INCTE O3HAKOMJ/IEHWA C HOPMATWMBHbLIMMW JIOKa/IbHbIMU
akTamu (NpunoXxeHue K TpyLOBOMY [0r0BOPY), KOTOpble 0043aHbl B CBOEl MOBCeLHEBHON paboTe
co6n0aaTh NOPSAOK, YCTAHOB/IEHHbIV NpaBUIaMu.
10.3. MpaBuna BHYTPeHHEro TPYyL0BOro pacrnopsafka BbiBELWMBAKOTCA B MeCcTe, JOCTYMHOM [/1A BCeX
PaboTHUKOB.



